THE DARLINGTON CONDOMINIUM ASSOCIATION, INC
RULES and REGULATIONS
Revised July 1, 2011
(Additions/revisions are noted with an underline)
These Rules and Regulations for The Darlington Condominium Association, Inc. (hereinafter referred to as “Darlington” or “Association”) supplement the covenants and restrictions as set forth in the Declaration and By-Laws; and by the authority given to the Board of Directors, under the Declaration and By-Laws, have been adopted with the purpose of maintaining the highest property values for the benefit of the unit owners and to create a quiet, comfortable community for all residents.  These rules are legally enforceable.  Every unit owner should become familiar with these rules and, if applicable, must provide their tenants with a copy since the owner is legally responsible if their tenant(s) violate any of these rules.  These Rules and Regulations may be amended at any time by the Board of Directors.
ENFORCEMENT OF RULES AND REGULATIONS – VIOLATION FINES:  All assessed violation fines, fees and damages must be paid within thirty (30) days of receipt of the fine.  Fines issued are for violation of the Rules & Regulations, unless otherwise noted.  An additional $5.00 late fee/day will be assessed to the account until the fine is paid in full.  If the fine and any late fees are not paid within sixty (60) days, the Board of Directors may proceed with legal proceedings.
First Violation

A letter of warning will be sent to the owner of the unit in violation (with a copy to the tenant, if applicable) stating the rule that has been violated and that positive action must be taken to stop the violation or repair any damages.

Second and Subsequent Violations

A second violation constitutes a continuance of or a recurrence of the first violation.  A letter will be sent to the owner of the unit (with a copy to the tenant, if applicable) stating the rule that has been violated and an invoice with the amount of fine due.  A second violation will result in a fine in the amount of $25.00.  Each violation thereafter will increase by $25.00 (Example:  3rd violation = $50.00, 4th violation = $75.00 and so on.)
FINE SCHEDULE (unless otherwise delineated herein below)

1. Warning letter, first offense

2. $25.00 violation fine, second offense

3. $50.00 violation fine, third offense

4. $75.00 violation fine, fourth offense (and so on)

1. RESTRICTIONS OF USE:  All units within Darlington are for residential use only, and shall be used as a single, private dwelling for the owner or for any tenant(s) to whom the owner has leased their unit. Pursuant to the Amendment to Declaration that has been filed by Darlington, there is a limit of 5 rental units within Darlington.  Any units purchased after March 9, 2009, must be owner occupied at all times, unless approved by the Board of Directors as an authorized rental unit.  Units occupied by tenants on March 9, 2009 may continue as rental properties until the unit’s title/ownership changes at which time the new owner(s) must obtain authorization from the Board of Directors. Owners and their tenants are equally responsible for abiding by the rules. The owner is ultimately responsible for paying any fines levied because of violations.  All leases shall contain a mandatory provision that the tenants comply with all rules.  Any home business or occupation must comply with Lower Paxton Township ordinances.
2. MONTHLY ASSESSMENT:  Owners are charged a monthly fee for each unit owned to provide common services such as insurance, lawn maintenance, snow removal, pavement & sidewalk repairs and exterior repairs/maintenance of the residential units.  

The monthly assessment is payable on or before the first of each month.  The assessment is to be made payable to the Darlington Condominium Association and sent to the current Management Company.  A penalty of $15.00 will automatically be assessed on the fifteenth day of each month.  An additional $15.00 will be added on the thirtieth of the month. In lease agreements, responsibility for payment of the monthly assessment must be clearly stated as being the responsibility of the homeowner.
An initiation fee is paid by the buyer at the time of closing in the purchase of a unit.  It must be disclosed to the Seller’s agent and prospective buyer at the time of offer.  Amount of said initiation fee is determined by the Board within the limits of the Uniform Condominium Act and is deposited into the Capital Reserve Fund to finance capital improvement.  At this time, the Initiation Fee/Capital Reserve Fee equals six (6) months’ association fees.
An operating budget is adopted each year at the annual unit owners meeting outlining anticipated revenues and expenditures.  Emergency expenditures will be at the discretion of the Board of Directors, and may result in a special assessment to cover costs.
3. INSURANCE:  The Association is responsible for continuously maintaining property insurance against loss by damage to or destruction of commonly insured real property by fire or by such other direct risks of physical loss and extended coverage, the total amount of which shall not be less than eighty (80%) of the actual cash value of the commonly insurance real property exclusive of land, excavations, foundations and other items normally excluded from property policies.  
The Association is responsible for continuously maintaining comprehensive general liability insurance, including, without limitation, medical payments insurance, insuring the unit owners, Association, the officers and directors of the Association and any manager, against liability for death, bodily injury and property damage arising out of or in connection with the ownership, maintenance or use of the common elements.  Limits of liability shall be at least $1,000,000 for any injuries or death sustained by any person in a single occurrence, and at least $300,000 for property damage resulting from each occurrence.  Such policy shall contain “severability of interest” endorsements which shall preclude the insurer from denying the claim of a unit owner because of the negligent act or acts of the Association or other unit owners.

Each unit owner is required to have a condominium insurance policy with coverage for their personal property, any betterments or improvements made to the unit for damage from fire or other catastrophes.  This insurance must be adequate to replace their personal property.  It is recommended that each unit owner have a minimum of $5,000 loss assessment coverage, as the unit owner will be responsible for paying any deductible amount required by the Association’s master policy.  THE DARLINGTON CONDOMINIUM ASSOCIATION MUST BE NAMED CERTIFICATE HOLDER ON THE INSURANCE POLICY, so as to ensure that each unit is insured. 
Each unit owner is required to annually supply an updated copy of the declaration page or certificate of insurance to the management company.  Unit owners failing to file the declaration page or certificate of insurance with the Association by the due date will be notified that they are in violation of the rules and subject to fines as stated in "Enforcement of Rules”.  

4. AESTHETICS:  Without limiting any other term, condition, or paragraph herein, the Board shall be deemed to be the final judge of all aesthetic matters and shall act in its sole discretion without any liability to any owner or tenant.  Nothing herein contained shall be construed to permit any owner or group of owners to build, or maintain any manner or thing upon, over or under the common grounds or the exterior of any unit without the express permission of the Board.  No owner is permitted to place trash, garbage, construction materials or any kind on or about the exterior of any unit, or to burn, chop or cut anything on, over or under the common grounds.

No resident or visitor will throw trash, cigarettes butts on the common ground.
 No resident will place any banner, pennants, flashing lights, wires, clothing or any other unsightly  objects beyond the exterior wall or the interior of the unit so that they are in any way visible from the outside.  Children’s toys and swimming pools must be stored on the limited common element of your patio and/or deck or inside your unit.

 Lawn decorations must be approved by the Board and must not in any way interfere with the lawn maintenance.  Owners must submit an exterior alteration request form.  The Board reserves the right to limit quantities, size and location of lawn ornaments.

 American flags and other patriotic type flags may be flown as desired, but may not be attached to any common element without Board approval. Appropriate holiday decorations may be displayed during the holiday seasons, but must be removed within thirty (30) days following the holiday.  The condo association assumes no liability for the repair or maintenance of lawn decorations, flags or holiday decorations.

  After sending the appropriate notice to violators, the Board will have the right to remove, or have removed, any unauthorized items with any cost incurred charged directly to the unit owner.

5.   NUISANCE:  At no time may any owner, tenant or guest do anything or use anything which creates excessive noise, smoke, odors, dust or vibrations or otherwise interferes with the rights, comfort or convenience of any other residence.  Noise includes, but is not limited to, any loud sounds, such as yelling, screaming or cursing, any motor vehicle or sound from motor vehicle such as stereo systems or revving of engines. Such violations will be subject to fines as outlined in the “Enforcement of Rules”.  Should enforcement extend beyond the power or safety of the board, the injured resident should contact the Lower Paxton Police Department.

6. SIGNS:  Only standard real estate signs (no 4 x 4 posts) will be permitted on common ground directly in front of a dwelling with removal within two weeks from the date of sale.  These signs must not interfere with the maintenance of the grounds or they will be removed at the expense of the owner.  No other signs (business, personal or political) shall be placed on the exterior of the unit, common ground or in windows.

7. INTERIOR STRUCTURE: The interior structure of each unit is personal private property, and as such, changes can be made at the owner’s discretion, provided they meet federal, state and local codes and do not impair the structural integrity of the building.  Resulting damage to their unit or any other unit will be the responsibility of the owner.  Maintenance of the inside is the responsibility of the owner.

8. EXTERIOR STRUCTURE:  No owner or resident may change the outside structure of the unit or the exterior colors in any way including deck extensions.  No one may deface or permanently attach anything to the siding, brick or masonry with the exception of approved house numbers.  Exterior storm doors, windows, storm windows, outside light fixtures, lamp posts controlled by interior switches, doorbells, outside water faucets and outside electrical outlets are the responsibilities of the owners, however, replacement must be approved by the Board. Replacement windows and storm doors must have white frames.  Storm doors must be full-view.  Outside light fixtures must be black or brass. 
9. COMMUNICATION DEVICES: No owner shall erect or maintain, or allow to be erected or maintained any communication device including, but not limited to:  antennas, satellite dishes, etc. without signing an Acceptance of Responsibility form.  Said form shall contain the following language:    I hereby understand that the satellite placement shall be on the rear roof/deck of my unit; that the satellite shall not be visible from the front of my building; that any damage which occurs to the building and/or properties in and around the association property as a result of the satellite dish installation shall be the responsibility of myself, even if the satellite dish has been installed by a professional.  If a leak develops due to the satellite dish installation, any and all damage which occurs as a result of the leak shall be my sole responsibility. 
10. LANDSCAPING:  No one owner owns the common ground.  Each owner owns 1/71 of the entire common ground. The association is responsible for the upkeep and beautification of the common ground.  However, residents are urged to accept and share responsibility for reasonable maintenance within their ability.  Residents are encouraged to add ornamental flowers around their unit as long as they do not interfere with the mowing and lawn maintenance.  Maintenance or replacement of such ornamental flowers will be the responsibility of the residents.  The Board must approve the addition or removal of any trees, bushes and shrubs.   Violations will result in fines and expenses relating to removal or restoration of said items. 

11. PARKING:  Each unit is provided with two parking spaces – those units with garages only one additional space other than the one in front of their garage.  The lay-out of the community is such that ‘assigned’ parking is not feasible, except for those units that have a garage.  The Board of Directors asks that owners cooperate with one another to determine who parks where.  If your household has more than two vehicles, those vehicles must be parked on the public streets outside the development.  Any vehicle determined to be inoperable can not be stored in the parking spaces.  No vehicle repairs and/or maintenance shall be permitted on the property. Any vehicle leaking excessive fluids will be responsible for all damages caused to the blacktop and/or cement surface.  If a resident/owner is able to make private arrangements with a fellow resident/owner to utilize one of his/her parking spaces, the Board would require said resident/owner to provide said information to the management company in writing.
NOTE:  Please be reminded that the parking area is common ground and private property.  The Board has the authority and ability to tow vehicles from the property at the owner’s expense.
      “VISITOR” parking will be indicated in each visitor space.  Owners are not permitted to park in these spaces. Residents/owners with visitors coming for an extended stay of more than 3 days must give written notification to the management company.  Any visitor staying 2 weeks or more must use parking on the public street.

12. PET RESTRICTIONS:  Household pets, such as dogs, cats, birds, fish, etc., may be kept, provided they are not kept, bred or maintained for any commercial purpose, and provided every pet owner takes all appropriate steps to ensure that such pet does not disturb or interfere with the rights, safety, comforts and convenience of other residents.  If there is any question as to what constitutes a permissible household pet, the Board shall make the determination.

Household pets may be kept under the following conditions:

a. When taken outdoors, pets must be kept on leashes and under the control of the pet owner or handler at all times. NO OWNER IS PERMITTED TO LET ANY OUTDOOR PET ROAM AT LARGE.

b. All bodily discharge must immediately be picked up and disposed of by the owner or handler

c. No pet may be left unattended outside at any time, leashed or otherwise.
d. No dog/pet houses, runs, fences or ties are permitted on the exterior of any unit.  Owner or handler must have control of the pet at all times.
e. All pets must be licensed and inoculated as required by law.

f. Any violation of the leash laws should be reported to the proper animal control department.

13. TRASH COLLECTION:  Collection of trash and recyclables occur weekly on the designated trash collection day.  Trash and recycling containers must by kept behind the units and may not be put out for collection any earlier than the evening before the designated pick-up day, and returned to the back of the unit by the following morning.
14. SAFETY:  For the protection and safety of all residents, the following restrictions are in place:
· Sports activities are not permitted on the roadway or in parking areas.  
· Riding of bicycles, scooters, skateboards, rollerblades or other such activities is not permitted on sidewalks, parking areas or near parked vehicles.  These activities are permitted in the roadway areas of the community.  However, those participating in said activities do so at their own risk.  An adult must supervise any minor child engaging in such activities.  Any individual engaging in these activities must do so in a safe and considerate manner for other owners.  The unit owner will be held responsible for any and all damages or injuries to property or person due to such activities.   
· No resident shall permit anything to be done or kept in their unit that could result in cancellation of insurance, or would be in violation of any public law, ordinance or regulation.
· Gasoline or other explosive or flammable materials must not be kept in any unit.
· NO SALT (including Halite brand) may be used on porches or walkways, which could result in damage to these areas.  Only ICE MELT or a similar non-salt substance can be used to remove snow and ice.  Damage to paving or asphalt resulting from use of salt will be repaired at unit owner’s expense.
· No speeding is permitted on the roadways within Darlington Village.  The posted speed limit in Darlington Village is 15 mph.  This speed limit, together with posted “STOP” signs, must be obeyed for the safety of all unit owners, residents and guests.
15. MISCELLANEOUS: No unlawful, immoral, improper, noxious or offensive activity may be carried on in any unit or any common area, nor shall anything be done which may be or may become an annoyance or nuisance to other residents. Foul language is an offensive activity. 

16. MAINTENANCE REQUESTS: Maintenance requests must be made in writing and submitted to the current Management Company using the appropriate maintenance request form. All approved requests will be prioritized and completed as time and budget allows.  

17. EXCEPTIONS:  An owner may seek an exception and/or variance to the Rules and Regulations as it relates to the individual on grounds of undo hardship or special circumstances.  Request must be made in writing and submitted to the current Management Company for review by the Board.  These requests will be reviewed and answered in a timely manner.

18. NON-RESIDENT UNITOWNERS (Landlords): Non-resident unit owners who rent their premises must comply with the following regulations to insure tenant compliance with Rules and Regulations:
Upon completion and signing of a lease the unit owner will immediately submit to the Management Company the following information in writing:

1. Name of tenant(s) as they appear on the lease

2. Unit number and resident telephone number 

3. Length and anniversary date of lease

4. Copy of the lease indicating mandatory provision that tenants comply with RULES and REGULATIONS as required in Item #1 RESTRICTIONS OF USE and renter’s insurance verification.
5. Signature of named tenant(s) acknowledging receipt of RULES and REGULATIONS.
Failure to comply within fifteen (15) days of tenant occupancy will be considered a violation of the Rules and Regulations with resulting fines and fees being imposed.  The first violation will result in a warning letter. The second violation will result in a fine of $150.00.  Each violation thereafter will increase by $50.00.  (Example:  3rd violation = $200.00, 4th violation = $250.00, and so on.)  Payment of fines are to be paid within thirty (30) days.  An additional $5.00/day late fee will be assessed until the fine is paid in full.  If the fine and any late fees are not paid within sixty (60) days, the Board may proceed with legal proceedings. 
NON-RESIDENT UNIT OWNER VIOLATION FEE SCHEDULE:
1. Warning letter, first offense

2. $150.00, second offense

3. $200.00, third offense 
4. $250.00, fourth offense (and so on)
19. MEETINGS OF DARLINGTON CONDOMINIUM ASSOCIATION: Robert’s Rules of Order will be observed.  Copies of the agenda will be available for attendees.  During business portion of meeting, members may only ask for clarification of reports being given.  Concerns or issues of members may be raised under Owners Forum. Disrespectful, accusatory, harassing, threatening or offensive language will not be permitted and may be cause for expulsion from the meeting in accordance with Chapter 20, Section 60 of Robert’s Rules of Order.
20. EMERGENCY CONTACT INFORMATION:  All residents/owners/tenants shall provide to the Management Company emergency contact information.  Each resident/owner/tenants has the option of having said contact information published in a community directory.  Otherwise, only the Board and Management Company will have access to the information.
21. APPEAL – NOTICE OF ALLEGATION/COMPLAINT:
  All unit owners are entitled to the right to respond to or dispute any allegations and/or complaints filed against them.  However, in order to protect the privacy of the person filing the allegation and/or complaint, names and/or addresses will not be released.  The unit owner in ‘alleged’ violation of the Rules and Regulations has seven (7) calendar days to respond to the complaint and/or allegation made against them.  Once the Board is able to review the complaint and the response, a decision will be issued in accordance with the existing Rules and Regulations.  If no response or dispute is received from the unit owner in violation, the allegation or complaint will stand as submitted.
Darlington Village Condominium Association
c/o Sterling Property Management, Inc.

337 Lincoln Street

Carlisle, PA 17013

Telephone:  (717) 258-5800

Facsimile:  (717) 258-5805

E-Mail:  SterlingPMI@comcast.net
SATELLITE DISH REQUEST FORM
Owner:

____________________________________________________________

Street Address:
______________________________________________________

Proposed Location of Dish:
________________________________________________

Installer:
____________________________________________________________

I, THE UNDERSIGNED, HEREBY UNDERSTAND THAT THE SATELLITE PLACEMENT SHALL BE ON THE REAR ROOF/DECK OF MY UNIT; THAT THE SATELLITE SHALL NOT BE VISIBLE FROM THE FRONT OF MY BUILDING; THAT ANY DAMAGE WHICH OCCURS TO THE BUILDING AND/OR PROPERTIES IN AND AROUND THE ASSOCIATION PROPERTY AS A RESULT OF A SATELLITE DISH INSTALLATION SHALL BE THE RESPONSIBILITY OF THE RESIDENT/OWNER, EVEN IF THE SATELLITE DISH HAS BEEN INSTALLED BY A PROFESSIONAL.  IF A LEAK DEVELOPS DUE TO THE SATELLITE DISH INSTALLATION, ANY AND ALL DAMAGE WHICH OCCURS AS A RESULT OF THE LEAK SHALL BE THE RESPONSIBILITY OF THE RESIDENT/OWNER. 

Resident/Owner Signature:
________________________________________________

Date:
______________________

Darlington Condominium Association
c/o Sterling Property Management, Inc.

337 Lincoln Street

Carlisle, PA 17013

Telephone:  (717) 258-5800

Facsimile:  (717) 258-5805

E-Mail:  SterlingPMI@comcast.net 
MAINTENANCE/EXTERIOR ALTERATIONS REQUEST AND ISSUE FORM
All request and issues must be requested via this form and mailed, faxed or e-mailed to Sterling Property Management, Inc.  Requests and issues will be reviewed and responded to as quickly as possible, after thorough discussion with the Board.

COPY THIS FORM AND KEEP IT FOR FUTURE USE.

Request Date:  _______________________
Area(s) of Concern:  _____________________________________

Do you wish to have a written response?
_________ yes       ________ no

Detailed description of the problem or issue:  _____________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Name: 
______________________________

Daytime Phone:  ____________________

Address: 
______________________________
Home Phone:
______________________



______________________________
E-Mail Address:  ____________________

Mail Requests to:

Sterling Property Management, Inc.




337 Lincoln Street



Phone:
(717) 258-5800




Carlisle, PA 17013



Fax:
(717) 258-5805




E-Mail:  SterlingPMI@comcast.net
 OWNER EMERGENCY CONTACT INFORMATION 

This information will not only assist us in learning who our neighbors are, it can also help with security and emergency contacts as well.

OWNERS NAME: _____________________________________________________________________________

UNIT ADDRESS: ___________________________________________________________, Harrisburg, PA 17112

OWNER ADDRESS (if different than Unit):_________________________________________________________

PHONE: _______________________ CELL: _______________________ WORK: _________________________

EMAIL: ______________________________________________________________________________________

EMERGENCY CONTACT: __________________________________________________

EMERGENCY PHONE NUMBER: ____________________________________________

NAMES OF RESIDENTS (including children): ____________________________________________________

__________________________________________________________________________

______ (initials) I would like my information published in an association directory.

______ (initials) I would not like my information published in an association directory.

TENANT EMERGENCY CONTACT INFORMATION

OWNERS NAME: _____________________________________________________________________________

TENANT(S) NAME: ___________________________________________________________________________

UNIT ADDRESS: ___________________________________________________________, Harrisburg, PA 17112

PHONE: _______________________ CELL: _______________________ WORK: _________________________

EMAIL: ______________________________________________________________________________________

EMERGENCY CONTACT: __________________________________________________

EMERGENCY PHONE NUMBER: ____________________________________________

NAMES OF RESIDENTS (including children): ____________________________________________________

__________________________________________________________________________

______ (initials) I would like my information published in an association directory.

______ (initials) I would not like my information published in an association directory.

Please return this completed form to:
Darlington Condominium Association






337 Lincoln Street






Carlisle, PA 17013






E-Mail:  SterlingPMI@comcast.net
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